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Chapter ¢ 1

INTRODUCTION

Background of this hand -book (Right to Information Act - 2005)

National Botanical Research Institute, Lucknow is a Premier Research
Organization under the umbrella of Council of Scientific & Indus trial
Research which is an autonomous organization of Department of
Scientific & Industrial Research (DSIR), Government of India. In
pursuance of The Right to Information Act 2005 enacted on 15 June
2005, Chapter Il clause 4, this manual is prepared. Themanual
contains the objective mission/vision statement, brief history of the
organization, services provided by the organization, research areas
being pursued by the institute, details of the committees, duties and
powers of the officers of the institute etc. The manual also contains the
details of P1O, APIO, Appellate Authority and procedure to be adopted
for filing an application under Right to Information Act 2005.

Objective/purpose of this hand -book

1) To provide general information about the instit ute to the public
i) To provide information about the organizational structure

iii) To provide information on different procedures, committees etc.

iv) To provide information about different areas of research being
undertaken by NBRI

v) To provide information about the s ervices being offered by NBRI

vi) To provide information regarding filing the application under RTI
2005

Who are the intended users of this hand -book
Research scholars, academicians

Non Government Organizations

R&D organizations

Industries and Private partners

General Public
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Definitions (Please provide definitions of various terms used in the
hand-book)

Appropriate  Relation to a public authority, which is established,
Government constituted, owned, controlled or substantially
financed by the Central Government or the Union



Competent
Authority

Inform ation

Record

Territory administration or the State Government,
funds provided directly or indirectly - viz. Council of
Scientific and Industrial Research

Director, National Botanical Research Institute,
Lucknow

Means any material in any form, including records,
documents, memos, emails, opinions, advices, press
releases, circulars, orders, logbooks, contracts, reports,
papers, samples, models, data material held in any
electronic form

Includes
i. Any document, manuscript and file;

ii.  Any microfilm, microfiche and facsimile copy
of a document

iii. Any reproduction of image or images
embodied in such microfiim (whether
enlarged or not); and

iv. Any other material produced by a computer
or any other device

Right to Means the right to information accessible under this

Information

Third Party

Act which is held by or under the control of any public
and includes the right to :

i. Inspection of work, documents, records;

ii. Taking notes, extracts or certified copies of
documents or records;

iii. Taking certified samples of material;

Iv. Obtaining information in the form of
diskettes, floppies, tapes, video cassettes or in
any other electronic mode or through
printouts where such information is stored in
any computer or in any other device.

Means a person other than the citizen making a
request for information and includes a public authority
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1.7

Contact person(s)

Dr. S.K.S. Rathore,

Head, Information and Liaison Division and Public Information
Officer, National Botanical R esearch Institute

Rana Pratap Marg, Lucknow-226 001

Ph: 91:522-22053135 Ext.217, 2206239; Emailskrathore@nbri.res.in,
sanjail962@yahoo.com

Dr. A.K. Gauniyal

Scientist, Report Division and Assistant Public Inf ormation Officer
National Botanical Research Institute, Rana Pratap Marg, Lucknow-
226 001Ph: 91:52222053135 Ext.218; Email: a.gauniyal@nbri.res.in,
akgauniyal@yahoo.co.uk

Procedure and Fee structure for getting information not available in
the hand-book

1. A request for obtaining information under Sub -Section(l) of
Section 6 shall be accompanied by an application fee for Rs. 16/by
the way of cash against proper receipt or by demand draft or
bankers chequeor Indian Postal Order payable to Director, NBRI,
Lucknow

2. For providing the information under Sub -Section(1) of Section 7,
the fee shall be charged by way of cash against proper receipt or by
demand draft or bankers cheque or Indian Postal Order payable to
the Director, NBRI, Lucknow at the followi ng rates:

a. Rupees 2f for each page (in A4 or A3 size paper) created or
copied;

b. Actual charge or cost price of a copy in larger size paper;

c. For inspection of records, no fee for the first hour; and a fee
or rupees five for each fifteen minutes (or fraction thereof)
thereafter.

3. For providing the information under Sub -Section(5) of Section 7,
the fee shall be charged by way of cash against proper receipt or by
demand draft or bankers cheque or Indian Postal Order payable to
Director, NBRI at the following rate s:

a. For Information provided in diskette or floppy Rs. 50/ - per
diskette or floppy; and

b. For information provided in printed form at the price fixed
for such publication or Rs. 2/- per page of photocopy for
extracts from the publications.
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Chapter - 2

PARTI CULARS OF ORGANIZATION, FUNCTIONS AND DUTIES

2.1

2.1

2.3

Objective/purpose of the public authority

To act as a premier plant research centre of India under the umbrella of
CSIR by undertaking both basic and applied research in various
aspects of plant sciences ér the conservation and sustainable
utilization of plant genetic resources for human welfare and
sustainable development.

Mission/Vision Statement of the public authority

To be a prime catalyst in protection and management of the
ecosystem/environment and also resource/referral center for
ecologically sound and economically rewarding developmental
programmes of the country. To be a prime catalyst in conversion of
plant wealth into economic wealth in an ecologically sound and
economically rewarding ma nner. To develop as a national referral
center for all knowledgebase related to plant biodiversity.

Brief history of the public authority and context of its formation

A small royal garden was laid out by Nawab Saadat Ali Khan in 1800
A.D. Nawab Wajid Ali Shah the last king of Oudh, during the first half
of 19" century named this garden as Sikandar Bagh in honour of his
bellowed Begum, Sikandar Mahal. During British rule the Sikandar
Bagh was renamed as Government Horticultural Garden. In 1932, Prof.
Birbal Sahni, F.R.S and Dr. S.K. Mukherjee of Lucknow University,
Botany Department acquired more land for cultivation and study of
medicinal plants. Consequently a proposal was submitted to the U.P.
(Upper Provinces) Government. In 1948, UP Govt. acceted the
proposal of development of botanical garden. Meager grant of Rs.
50,000 was sanctioned and the Government Gardens was rechristenec
EUw?- EUDOOEOwW ! OUEOPEwW &EUEIT OU2 wE
Botany at the Government Agricultural College, Kanpu r was
appointed as its Honorary Director, with his office in a small room in
the garden that presently houses the laboratory for children, Prof. Kaul
functioned initially from Kanpur. National Botanical Gardens was
UEOTI OwOYI UwEaw?" OUOE®DBWII ubE B 14
April 1953 and Prof. K.N. Kaul became its first full -fledged Director.
2POET wUIT 1 OwbhPUwlT EUWEI T OQwi UOEUDOC
laboratory of Plant Sciences research.
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Duties of the public authority

To undertake both basic and applied research on plant sciences in
classical taxonomy, conservation biology, pharmacognosy,
ethnopharmacology, biomass biology, environmental sciences,
microbiology, plant biotechnology (molecular biology and genetic

engineering), plant physiology, phytochemistry, genetics and plant
breeding, floriculture and bioinformatics of the non -crop and wild

plant genetic resources of India

Main activities/functions of the public authority

1 Biodiversity research by inventorying, monitoring, assess ment,
conservation and sustainable utilization of plant genetic resource of
India with special focus on medicinal aromatic, dye and gum
yielding plants.

1 Bioprospecting for search of commercially valuable genes,
biodynamic compounds and development of scientifically
validated, value added and standardized novel plant products -
herbal drugs, pharmaceuticals, nutraceuticals and cosmaceuticals.

1 Biomass biology including biopesticides, biofuels and petroleum
alternatives, and environmental sciences including
phytoremediation and abatement of terrestrial and aquatic
pollution including studies on greenhouse gas emission.

1 Bioinformatics by developing computerized/electronic databases
on Indian plants with special focus on medicinal, aromatic, dyes,
gum and tannin yi elding plants and rare & threatened plants of
botanic gardens and implementing applications of IT in plant
science research & develop bieinformation products.

91 Biotechnology (biotech processes/ products) including trans-
disciplinary studies on molecular bi ology and genetic engineering
for development of transgenic plants.

1 Genetics, Plant Breeding and Agro technology: Selection and
genetic enhancement for development of new promising varieties of
economically important non -crop plants.

1 Enriching national h erbarium and maintaining over 2,50,000
national reference collections (lower and higher plants) and
making them accessible to a large number of users.

1 Developing and maintaining a National Botanic Garden of over
7,000 species/ cultivars with theme gardens for eco-education
including special facilities for the physically challenged and visually



impaired persons.

1 Participating in national and international network programmes
in  niche areas of plant sciences e.g. partner in national network
programmes such as NATP programme, National Neem network,
DBT's BTISNet programme - National Bioinformatics Center; nodal
agency in Ecoeducation and Environmental awareness in the
country and global network programmes like International
Legume Database and Information Sevice (ILDIS).

2.6 List of services being provided by the public authority with a brief
write -up on them

1 Consultancy, training, education, advise, information and services
for identification of plants, floristic studies, conservation of rare and
endangered plants and their sustainable utilization, cultivation and
standardization of herbal plants and plant products including
herbal drugs and pharmaceuticals, nutraceuticals, cosmaceuticals,
dehydration of flowers and foliage, horticulture, floriculture,
gardening, landscaping, bioinformatics - plant diversity databases,
and IT applications in plant sciences, bio-technology - tissue culture
protocols and transgenic plants, etc.

1 Undertaking national and international exchange/ collaborative/
consultancy programmes.

1 Informing the public about Institute's activities by disseminating
R&D results through Library, IT (electronic media - disks, CD-
ROMS, Internet, etc.) and outreach programmes.



2.7. Organizational Structure Diagram at various lev els namely State,
directorate, region district, block, etc (whichever is applicable)

CSIR

DIRECTOR
\

Research Council Management Council
S&T Administrative Staff

v v v

R&D staff Technical staff Support staff

v v v

Gr. IV Gr. Gr.ll &l
General Administration Finance & Accounts Stores & Purchase
Division Division

2.8 Expectation of the public authority from the public for enhancing its
effectiveness and efficiency

It is expected that the general public will make use of the outcome of
the research activities undertaken by the institute. It is also expected
that the public will utilize the knowledge base and the high end
technologies/products developed by the institute. The public would
also be expected to make use of the trainings being provided by the
institute for generation of self -employment op portunities.
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2.11

2.12

Arrangements and methods made for seeking public
participation/contribution

Generally the research projects being undertaken by the institute are
funded by the sponsoring agencies with set objectives wherein the
public participation is not possible. However, public participation is
their in form of participating in flower shows (Chrysanthemum &
Coleus, Rose & Gladiolus). Students and general public are
encouraged to make visits to different laboratories, exposition, garden,
garden for visually impaired for awareness and enhancing their
knowledge base during functions/special days like Science Day,
Foundation Day, National Technology Day etc. Farmers are
encouraged to participate in specially organized meet under different
programmes for their suggestions for implementing the activities of
NBRI in field trials. Under Eco Education Programme rural people are
encouraged to participate. Students are encouraged to participate in
different activities like essay competition, environmental a wareness
programme and CPYLS (Youth Leadership Programme) programme.
NBRI receives large umber of morning walkers who provide valuable
suggestion for improving the garden and its facilities.

Mechanism available for monitoring the service delivery a nd public
grievance resolution

General Public can approach to the Head of the Institute or Head of the
Office along with their grievance. The general public is expected to
provide written grievance/suggestions for attending their grievance

and for impro ving the efficiency/working of the personnel of the

institute. A box is also placed at the reception counter to submit their
grievance.

Addresses of the main office and other offices at different levels.
(please categorize the addresses district wise for facilitating the
understanding by the user

National Botanical Research Institute
Rana Pratap Marg,
Lucknow ¢ 226 001

Morning hours of the office: 9.30 AM
Closing hours of the office:  6.00 PM
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POWERS OF DIRECTOR, RESEARCH COUNCIL (RC),
MANAGEMENT COUNCIL ( MC), DG, CSIR, CSIR HQRS.

S. Nature of Power Extent of Authority
No Power
1. Recruitments/Appointments
I. Creation of Post Full DG, CSIR
ii.  Ad-hoc appointments in Administration Full Director
2.  Disciplinary/Vigilan ce cases, Permissions under CCS (Conduct) Rules,
1964:
i. Disciplinary cases in respect of staff wherein Full Director
Director is the appointing authority
ii.  Disciplinary cases in respect of common Full CSIR
cadre staff wherein the appointing authority
is CSIR
iii. SciGr. IV (6) & Director Full President,
CSIR
iv.  Approval for acquisition, disposal of Upto the Director
movable/immovable property level of Sci.
Fin S&T
cadre &
upto the
level of AO
for Admin.
Cadre
V. Decision on vigilance matters for which Full Director
sanction is approving authority
vi.  Decision on grievance of staff Full Director
3.  Deputations (abroad)

Deputation of Scientists abroad for business Full Director
development




il. Deputations of scientists (abroad) other Full Director
thaOw A w EEOYT w UxUOuw :
(abroad) Sabbatical leave (abroad)
iii.  Grant of study leave/sabbatical leave within  Full Director
India
iv. Foreign Service to other organization on Full DG, CSIR
lien terms as a special case
Technol ogy Transfer and Utilization
I. Approval for sponsored and Upto Rs. 20 Director
collaborative projects/Grant-in-aid lakhs; For
Projects grant-in-aid
projects upto
Rs. 50 lakhs
Beyond the
pgwers of MC
Director
(The delegation is
subject to the
conditio n that the
Competent
Authority would be
DG, CSIR for: (a)
involving foreign
clients and multi -
laboratory inputs;
b) Taken up/co-
ordinated by CSIR
HQs
ii.  Approval for consultancy (project) UptoRs.5 Director
!akhs _and not (The delegation is
myolvmg _ subjected to the
Director/Direct condition that the
or.lev<_al competent authority
scientistasa 414 be DG, CSIR
consultant

for projects (a)
involving Director
or Director level
scientist assole
consultant; (b) for

10



foreign clients; (c)

required items (SPC-I). Purchase
approval and sanctions

For purchases for items which are  Full
falling under SPC-II; Purchase
approval and sanctions

11

taken up or
coordinated with
CSIR HQ staff)
Beyond MC
powers of
Director and
those requiring
approval of
CSIR
iii.  Technical Services Full Director
iv.  Sharing of monies realized from Full MC
sponsored projects/S&T services
V- Works and Services
Sanction of Civil W ork i) UptoRs. Director
25lakhs
i) Above Rs. MC
25lakhs
up to 50
lakhs
iii) Above Rs. CSIR
50lakhs
Purchase
i. For regularly and repeated Full Director

Cases upto Rs. 5
lakhs per sanction
to be approved by
the concerned
subordinate
officers as per the
delegation (PP-
2002)

Director

Cases upto Rs. 25
lakhs per sanction
to be approved by






